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[TOJIOKEHUE
OB OBPABOTKE INEPCOHAJIbHbBIX JAHHBIX PABOTHHMKOB

MyHUIUIATEHOTO aBTOHOMHOTO 00111e00pa30BaTENEHOI0 YUPEeK AEHHS

«lentp obpazoBanus Ne 69
C YIIIyOJIEHHBIM M3y4YeHUEeM OTAEINIBHBIX IIPEIMETOBY
TOPOJCKOro OKpyra ropon Yda
Pecny6nuku bamkoprocras
(MAOY «llentp obpazoBanus Ne 69»)

1. OBIIUE ITOJIOKEHMA.

1.1. Hacrosmee Ilonoxkenue 06 o6paboTke mepcoHaNbHBIX aHHEIX paboTHHKOB MAOY
«Ilentp obpasoBanust Ne 69» permaMeHTHpYeT HOPAJOK 0OpabOTKH IMEePCOHATbHBIX IaHHBIX
paGotaukoB MAOY «llentp obpasosamust Ne 69», obecredeHne 3amuThl IpaB M CBOOOZ
paboraukoB MAOY «llentp obpazoranust No 69»1pu 06paboTKe HX MEPCOHATBHBIX TaHHBIX, &
TaKKe YCTAHOBJIEHUE OTBETCTBEHHOCTH JO/KHOCTHBIX JIMII, HMEIOIIUX AOCTYI K IIePCOHATBHBIM
nannbM pabotaukoe MAOY «llentp obpasoBarmst No 69», 3a HeBBIIONHEHHE TpeGoBaHMM
HOPM, PeryIHpYyIOImX 06paboTKy 1 3alIUTY EPCOHATBHBIX JaHHbIX.

1.2. Hacrosmee [lonoskenue pa3paboraHo B COOTBETCTBUH ¢ TpymoOBBIM KOAEKCOM
Poccuiickoit @epepanuu, Koncrutymueir Poccuiickoit @enepanuy, ['pakIaHCKUM KOJEKCOM
Poccuiickoit @enepaunu, @enepanbhbiM 3akoHOM «06 mHOpManuu, HHOOPMALHMOHHBIX
TEXHOJIOTHAX ¥ 0 3ammTe uHGopmanumy, OenepanbHbM 3aK0HOM «O MepCOHANBHBIX JaHHBIXY,
IIpaBusiamMy BHYTpEHHETO TpynoBoro pacmopsanka MAOY «Ilentp obpasoBanus Ne 69»

1.3. Tlopsimok BBOAA B AeiicTBre U n3MeHeHusA [lonokenust:

1.3.1. Hacrosumee IlonoxkeHHe BCTYHNAeT B CHIY C MOMEHTa €ro YTBEPKICHHS
nupekropom MAOVY «llentp obpasopanus Ne 69»u mefictByeT OeccpodHO, 0 3aMEHBI €ro
HoBbM [losiokeHmEM.

1.3.2. Bee pomonHeHus ¥ (W/M) U3MEHEHUs B Hactoslee [IojoxeHue 3aKperiroTCsa
npukaszom gupekropa MAOVY «Llentp o6pasopanus Ne 69».

1.4. Bee pabotauka MAOY «llentp obpazoBanus No 69»10/KHBI OBITE 03HAKOMIICHBL €
pacTosmuM IToToKeHHeM IO POCIHCEH.

1.5. PexuM KOHOUICHIMAIBHOCTH IEPCOHANBHBIX JAaHHBIX CHHMAETCS B ClIydasX HX
o0e3IMuMBaHys U 110 UCTEYEHUH 75 JIET CpOKa MX XpaHEHHs, M [IPOJJICBACTCS HA OCHOBAHHH
saxmoueHus skcrepTHol komuccun MAOVY «llentp obpazoBanms Ne 69», ecnm wHOe He
OIIPEIeTICHO 3aKOHOM.

2. OCHOBHBIE TIIOHSITUSI U COCTAB IIEPCOHAJIBHBIX JAHHBIX
PABOTHHUKOB.

2.1. Jlns uene#t Hactosimero IlomokeHust HCHONB3YIOTCA CJIEAyIOIIHe OCHOBHBIC
IMOHATHA:



2.1.1. Tlepconansuple naHHble paboTHHKA: mobas HEGOPMALMI, OTHOCKMALCH K
Onpe/IeNiCHHOMY HJIH ONpENENseMOMY Ha OCHOBaHHH TaKoHW HMH(OpMAImu paboTHHKY, B TOM
UHCTE ero (aMMIHs, UM, OTYECTBO, IO, MECSI, JaTa H MECTO POXKACHHUS, ajipec, céMelHoe,
COLMANBHOE, HMMYIIECTBEHHOE TOJOXeHHe, obpasoBanue, NpPodeccHs, HOXOMBI, Apyras
HHpOpManus, HeoOXoauMas paboTONATENIO B CBA3H C TPYIOBBIMH OTHOIIEHUSIMH,

2.1.2. OO6paboTka NeEPCOHANBHBIX JAHHBIX: COOpP, CHCTEMATH3AIA, HaKOILIEHHE,
XpaHeHHE, yTOUHeHHe (OOHOBIIEHHE, H3MEHEHHE), HCIOIb30BAHME, PACTIPOCTPAaHEHHE (B TOM
qHCie Tepenada), obesnmumBaHme, OIOKMPOBAHHME, YHHYTOKEHHE INEPCOHATBHBIX IAHHBIX
paboraukoB MAOY «Ilentp o6pasopanus Ne 69y

2.1.3. KonpuneHumaisHOCTh NIEPCOHANBHBIX HaHHBIX: 00sA3aTeNbHOE IJI1 COOIIONEHUS
Ha3HAYCHHOTO OTBETCTBEHHOIO JIMLA, TMOJYYMBINEr0 [OCTYIl K IE€PCOHAIBHBIM JAHHBIM
pabOTHHKOB, TpeGOBaHHE HE JOMyCKATh HX pacnpocTpaHeHus 0e3 coriacus paboTHHKA WU
HHOT0 3aKOHHOI'O OCHOBAHHS.

2.1.4. PacnipocTpaHeHHE EPCOHAIBHBIX JaHHEIX: JEeHCTBHS, HallpaBIeHHBIE HA IE€peaqyy
TNICPCOHANBHBIX NAHHBIX PAaOOTHUKOB ONpPENETEHHOMY Kpyry jml (Teperada MepcOHANTbHEIX
JAHHBIX) WM HA 03HAKOMJICHHE C MEPCOHAIBHBIME JAHHBEIMH HEOrpaHMYEeHHOrO Kpyra JIHil, B
TOM 4uCjie OOHApONOBaHHE IEPCOHANBHBIX JAHHBIX PAGOTHHKOB B CPENCTBAX MACCOBOIL
UHQOpMaluy, pasMelIeHHe B MH()OPMaIMOHHO-TENIEKOMMYHHKALMOHHBIX  CETAX WM
HPEeaOCTABIIEHUE I0CTYIIA K NIEPCOHATBHBIM JaHHBIM pabOTHUKOB KAKHM-THO0 UHBIM CIIOCOBOM.

2.1.5. Mcnonp30BaHme NepCOHATBHBIX JaHHbIX: AEHCTBHAS (omepanuu) ¢ nepcoOHaNbHBIMUA
AAHHBIMH, COBEpHIaEMbIe NODKHOCTHBIM JiuioM MAOY «llentp obpaszosanus Ne 69»B mensx
UPUHATAS PELICHWH WM COBEpLICHHS WHBIX JEHCTBHN, MOPOKIAIONINX IOpHIHUYECKHe
TIOCJIC/ICTBHSL B OTHONICHHH PabOTHUKOB JMO0 MHBIM 0Gpa3’oM 3aTpardBaiOIIAX HMX IIpaBa M
CBOOOJIBI MJIM NIPaBa U CBOOO/IBI IPYTHX JIHIL.

2.1.6. broxupoBaHue TNEPCOHANBHBIX MAAHHBIX: BPEMEHHOE IIPEKpAIICHHE cbopa,
CHCTEMATH3AllMM, HAKOILICHHS, HCIOIB30BAaHHUS, DAaCIpOCTPAHEHHS IIEPCOHANBHBIX JAHHBIX
pabOTHUKOB, B TOM YHCJIE UX I€PENauH.

2.1.7. VHuYTOXEHME TNEPCOHANBHBIX NAHHBIX: NCHCTBHS, B pe3yiIbTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAHOBHTE COJICPKaHHE MEPCOHANBHBIX NaHHBIX B HH(OPMAIMOHHOI CHCTeMe
TICPCOHANBHBIX MTAHHBIX PabOTHHIKOB MM B PE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCSA MaTepHATbHbIE
HOCHTEJIH [IEPCOHATBHEIX TaHHBIX PAOOTHHKOB.

2.1.8. OGesnuuuBaHWE MEPCOHANBHBIX JAHHBIX: HOCUCTBHUA, B pe3yabTaTe KOTOPBIX
HEBO3MO)KHO ONPENETUTE MPHHAICKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY paGOTHHKY.

2.1.9. OGwenoctynHple NEpPCOHAIBHEIE AaHHBIE: MEPCOHANBHBIC AHHBIE, JOCTYI
HEOrpaHUICHHOr0 Kpyra JIHI K KOTOPBIM NIPEIOCTaBIEH C Coriacus pabOTHUKA MM HA KOTOPHIE
B COOTBETCTBHH C (helepaibHEIMU 3aKOHAME HE PacIpoCTpaHSeTcs TpeGOBaHHEe COGIONCHUS
KOH(UICHITHATEHOCTH.

2.1.10. Vndopmanus: csemeHus (COOOIIEHMS, IAHHBIE) HE3ABHCHMO OT dbopMEI BX
[peICTaBICHHSL.

2.1.11. [oxymentupoBannas wuH(OpMAmMs: 3aQHKCHPOBAHHAS Ha MaTepHaIbHOM
HOCHTENE TYTEM [JOKYMEHTHPOBaHHS HWH(POPMAIMS ¢ PEKBH3UTAMH, I[TO3BOIISIIOLIUME
ONIPEICTHTE TaKylO HH()OPMAIIHIO MK e MaTeprualIbHbI HOCHTEb.

2.2. B coctaB mepcoHANBHBIX JAaHHBIX paGOTHHKOB OpraHM3ardd BXOMIAT JOKYMEHTEI,
coaepikaie MHPOPMAUIO O MACIOPTHBIX NAHHBIX, 00Pa3OBAHMM, OTHOIIEHWH K BOMHCKOM
005A3aHHOCTH, CeMeHHOM TONOKEHHH, MECTe JKHTECTBA, COCTOSIHMM 3J0POBBS, @ TAaKkKe O
IPEABIAYIIMX MECTaX uX paboTel.



2.3. KoMmIuiekc MOKyMEHTOB, CONpPOBOKIAKONIMY MPOLECC obOpMIIEHUS. TPYZOBBIX
orHowmenuit padoranka B MAOY «llentp oGpasoBanus Ne 69» mpu ero mpuéMe, IIEPEeBOJIE |
YBOJIbHCHHH. g

2.4. Vudopmanms, mpencrapiseMas paGOTHMKOM IIPH MOCTYIUIHHH HA paboty B MAOY
«Ilentp obpasopamus Ne 69», MOMKHA MMETH NOKYMEHTAIBHYIO dopmy. Ipu 3akmouenuu
TPYAOBOTO ZOTOBOpa B COOTBETCTBUM CO CT.65 TpymoBoro kozmekca Poccuiickoit ®eneparnmu
JTALO, IIOCTYTIAIOMIee Ha paboTy, IpeIbsSBISET pabOTONATEIO;

2.4.1. TlacniopT Witk WHOM TOKYMEHT, YIOCTOBEPSIOUINM JTMYHOCTb.

24.2. TpymoByro KHWXKKY, 3a HCKIIOYEHHEM CIy4aeB, KOrIa TPYOOBOH JOroBOp
3aKIIFOYACTCs BIIEPBBIC MITM PabOTHUK MOCTYNaeT Ha paboTy Ha YCIOBHSX COBMECTHTEIbCTBA,
mmbo TpynoBas KHMXKA y PabOTHHKA OTCYTCTBYET B CBS3H C €8 yTpaTodl WIH TI0 APYTUM
IPUYHHAM.

2.4.3. CrpaxoBoe CBHIETENBCTBO FOCYAaPCTBEHHOTO IEHCHOHHOTO CTpaxOBaHMsI.

2.4.4. JIoKyMeHTEI BOMHCKOTO Yu&Ta: JUISi BOCHHOOOS3AaHHEIX H I, HOAJIEKAIIX
BOMHCKOMY YYETY.

2.4.5. loxymenT 06 o6pa3oBanum, 0 KBaTH(GHKAIMH WA HATAYHH CTIEIHATHHBIX SHAHMIL
IpH IMOCTYIIICHHH Ha paboTy, TpeOyIOIIyl0 CHENManbHBIX 3HAHHH WM CHEHHATbHOMN
INOATOTOBKH.

2.4.6. Ceunerenscrro o npucsoennn MHH (pu ero Hammyunu y paboTHHKA).

2.5. Ilpu obopmnerun pabotruka B MAOVY «Ilentp ob6pasoBanust Ne 69»cexperapém
3anomHseTcs yHH(uuupoBanHas (opma T-2 «JIudHas kaprouka paGOTHHKA», B KOTOpPO¥
OTPaXKArOTCA CIEAYIOIINE aHKETHBIE M OHorpaddyeckue naHHble paboTHUKA:

* o0mme cenenus (O.U.0. paborarka, nata POXKJIEHHS], MECTO POKIEHUS, TPAXKIaHCTBO,
oOpasoBanue, mpodeccus, cTax paGoThl, COCTOSHEE B GpaKe, MACIOPTHEIE JaHHBIC);

* CBCICHHA O BOMHCKOM VU&€Te;

* aHHBIE O NMpuéMe Ha paboTy.

B nanbHeimneM B IMYHYIO KAPTOUKY BHOCSTCS:

* CBEJICHUS O MEPEBOAAxX Ha JPYTyI0 paboTy;

* cBelleHud 00 aTTecTanuy;

* CBEJICHUA O MOBBIIIECHUH KBATH(HKAIINH,

* CBEZIEHUA O NPO(ECCUOHATHHOM IIEPENOATOTOBKE;,

* CBEJIEHHS O Harpaaax (MOOLIPEHUSAX ), TOYETHLIX 3BAHUAX;
* cBefieHu 00 OTIycKax;

* CBEJIEHUS O COLMATBLHEIX TapaHTHIX;

* CBEJICHHS O MECTE JKUTEJILCTBA M KOHTAKTHEIX Tejle(hoHax.

2.6. CekperapéM MAOV «lleutp o6Gpasoanus Ne 69» cosmarorcs u XpaHATCS
CJICAYIOUINE IPYIIBl HOKYMEHTOB, COJEp)KAallie NaHHbIE O pabOTHMKAX B EIMHUYHOM WIIH
CBOOHOM BHIE:

* IOKYMEHTBI, COJIep)KAIIHE II€PCOHANBHBIE JaHHblE paGOTHHKOB (KOMILIEKTEI
AOKYMCHTOB, COIPOBOKAAIOIIHME TIPOLecC OGOPMICHHS TPYIOBBIX OTHOIUEHHUN IIpU MpHEME Ha



paGoTy, TepeBose, YBOJHHEHHH; KOMIUIEKC MaTepHalloB MO aHKETHPOBAHMIO, TECTHPOBAHHIO;
JIOKYMEHTOB TIO TPOBeACHUIO cobecenoBanuii ¢ KaHIHIATOM Ha JODKHOCTD; MOMTHHHHKH H
KOTIMH IIPHKA30B [0 JIMYHOMY COCTaBY; JIMYHBIC Je/a ¥ TPYAOBBIC KHIKKH pabOTHUKOB; Jea,
coIiepXKallFe OCHOBAHMS K TPHKa3aM MO JMYHOMY COCTaBy; J€Ia, COACpXAIINEe MAaTepHalbl
aTTecTanpd  pabGOTHHKOB,  MAaTepuanbl  CHykeOHBIX  pAaccreloBaHHMH;  CHPaBOHHO-
HH(OPMAMORHBI GaHK JaHHBIX 10 MEPCOHAITY (KapTOTEKH, KypHAJIbI); TIOJIMHHAKA U KOIHH
OTYETHBIX, AHAJMTHYECKAX M CIPABOYHBIX MAT€PHAIOB, NEPEIaBAEMbIX PYKOBOICTBY MAOY
«llentp oOpaszoBanus Ne 69», pyKOBOIUTENISIM CTPYKTYPHBIX moapa3aeNeHui; KOUH OTYETOB,
HATPAB/ISEMBIX B FOCYIaPCTBEHHbIE OPTaHbl CTATHCTHKH, HAJIOTOBBIC HHCICKIHMH, BBINCCTOALIHE
OpraHBI YIPABICHUS U IPYTHE YIPEIKAESHES).

* JIOKYMEHTAIIUsI 10 OpTraHu3amuy paboThl CTPYKTYPHBIX nojapaszeneHul (MoIoKeH s 0
CTPYKTYPHBIX  IOJIpa3J€NeHHsX, MAOKHOCTHBIC — HHCTPYKIHH paGOTHUKOB,  MPHKA3EL
pacriopsixenusi, ykasauus pyxosonctea MAOY «Ilentp obpazosanus No 69»); TOKYMEHTEI IO
TTaHUPOBAHHIO, YUETY, aHAH3Y U OTYETHOCTH B YaCTH paboTBI ¢ IEPCOHATIOM MAOY «lleatp
oOpasosanus Ne 69»

3. CBOP, OBPABOTKA U 3AILIUTA IEPCOHAJIbHBIX IAHHBIX PABOTHHUKOB.
3.1. TTopstaoK MOTyuCHHMS IEPCOHATBHBIX JTaHHBIX:

3.1.1. Bce mepcoHansHele naHHble paGotHmka MAOY  «llentp obpasoBanmsa Ne
69»creyeT mojlydarb y Hero camoro. Eciy mepcoHaIbHBIE AaHHBIC paboTHHKA BO3MOXKHO
TIOTy9UTh TOIBKO Y TPEThEH CTOPOHBL, TO paboTHHK JIO/DKEH OBbITh yBEJOMIICH 00 5TOM 3apaHee
¥ OT HEro JO/DKHO OBITH TIOJYYEeHO MUCBMEHHOE coriacue. JIomKHOCTHOE MO paboromaTes
n0smkHO coobimuth padotHuky MAOY «llentp o6paszoanus Ne 69»0 melsix, penonaraeMbix
HCTOUHMKAX M CII0c06aX TOJIydYeHusl IIePCOHANBHBIX NaHHBIX, & TAKKE 0 XapakTepe MOJICIKAIIX
MIOJIY4EHHIO MEPCOHANBHBIX [AaHHBIX ¥ TOCJIEICTBHAX OTKa3a paGOTHHKA JaTh NHCEMEHHOE
corjiacue Ha HX IOIy4eHHE.

3.1.2. PaBoTomarens He UMEET IIpaBa moiydath U oOpabaTbiBaTh NEPCOHANBHbIC TAHHBIC
paGotauka MAOY «llentp oOpasoBaHus Ne 69» o ero pacoBOif, HAIMOHATLHOM
IPUHAUIEKHOCTH, TOMMTHYECKHX B3rVISAX, PETUTHO3HBIX HITH bunocodekux yOeKICHHIX,
COCTOSHUY 30POBbS, HHTHMHOM XH3HU. B cilydasx, HSMOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH
TPYIOBBIX OTHOLICHWH, B COOTBETCTBHM CO cr.24 Komctutyumu Poccuiickoii Dejiepaiiiu
paboTojaTels BIpaBe MojyyaTh W 00padaThIBaTh JAHHBIC O YaCTHOM KHU3HA pabOTHHKA TOJIBKO €
ero MMCHMEHHOTO COIJIACHSL.

3.1.3. OGpaboTka yKa3aHHBIX TEPCOHANBHBIX MaHHBIX paboTHUKOB paboToHareeM
BO3MOJKHA TOJIBKO € UX cornacust mu0o 6e3 ux corjaacus B CICAYIOMHUX CITydadX:

* [ICPCOHAJIBHEIC JaHHbIC ABJIAIOTCA OGILIGJIOCTyHHBMH;

* epCOHANBbHBIE JaHHBIE OTHOCATCSA K COCTOSHHMIO 3N0POBbA paGoTHHKA B HX 00paboTka
HCOGXO,[I,HMEI I 3alIiThI €r0 KH3HH, 310POBbA U MHBIX JKH3HEHHO BaXXKHLIX MHTEPECOB nmbo
JKA3HH, 3J0POBBA WK WHBIX JKU3HEHHO BaKHBIX HHTEPECOB JAPYTHX JIAI] 1 TIOIIYHYCHHE corinacus
paboOTHHKA HEBO3MOIKHO;

(enepanbHBIM 3aKOHOM.

3.1.4. PaGotoparens BiapaBe o0pabarbiBaTh MEPCOHATBHBIC JAHHBIC paGOTHHKOB TOJIBKO
C X MEUCHMEHHOTO COTJIACHS.

3.1.5. TIucsMenHoOe coriacue paboTHHKA Ha 0OpabOTKy CBOMX MEPCOHANBHBIX TAHHBLIX
JI0IDKHO BKJIFOYATh B ceOs:



L (baMHJTPI}O, KM, OTYECTBO, azmpec CY‘S'BGKTR TNEPCOHANBHBIX NaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPAOMIETO €r0 JHIHOCTD, CBelIeHHA 0 JlaTe BBEIAa4YH YKa3aHHOI'0O NOKYMCHTA
U BBLOABIIIEM €T0 OPraHe;

» HauMeHoBamHMe ((aMwiIniO, MMs, OTYECTBO) H @Jpec Omeparopa, MOJyYarolero
corjacue cyObeKTa epCoHaIbHBIX TAHHBIX;

* [1eJ7b 00pabOTKH EPCOHAIBHBIX TaHHBIX;

* mepeueHb NEPCOHANBHEIX JAHHBIX, Ha 00pabOTKy KOTOPEIX NAETCs COracue cyOBeKTa
MEePCOHANBHBIX JIAHHBIX;

* nepedyeHb AEHCTBHUI C MEPCOHATBHBIMH NAHHBIMU, HA COBEPIICHHE KOTOPBIX naércsd
cornacue, obIee OMHCAHUE MCHOIB3YEMBIX ONEPATOPOM CHOCO00B 00pabOTKH MEepCOHATbHBIX
JIAHHBIX;

® CpOK, B TEHEHHE KOTOPOrO JIIEHACTBYET CcOrlacHe, a TAaKiKe ITOpA/IoK €ro OT3kIBA.

dopma 3aiBJIeHES O corjacku paGoTHHKA HA 00pabOTKy NMepCOHATBHBIX AHHBIX COACPIKUTCS B
IMpunoxennu 1 k HacTosmemy IlomoxeHuro.

3.1.6. Cornacue paboTHuKa He TpeOyeTcs B CISAYIOMHUX ClIydasX:

« 06paboTKa IePCOHATBHBIX JaHHBIX OCYIECTBIIAETCS HA OCHOBaHWM TpyIoBOro Kojekca
P® wm wuHOro (eleparbHOr0 3aKOHA, YCTAHABIMBAKOLWIEro ©€ IIeNb, YCIOBUS MOIYHCHHA
NCPCOHANBHBIX JAHHBIX M KPYr CyOBEKTOB, IEPCOHANBHBIC MAaHHBIE KOTOPBIX MOMICKAT
06paboTKe, a TAKKE OTpPeIeIIIONIEro IMOJIHOMOYNS paboToAaTeId;

* 06paboTKa IEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B LEIAX HCIIONHEHHS TPYAOBOrO
ZIOTOBOPA;

* 06paboTKa NMEPCOHAIBHBIX JAHHBIX OCYIIECTBIIETCS I CTATHCTHICCKAX HIH HHBIX
HAYYHBIX 1eJIel IPH yCIOBHH 06s13aTeIbHOro 00e3IMYnBaHis IePCOHANBHBIX TaHHBIX;

* 06paboTKa MEpCOHATBHBIX NAHHBIX HEOOXOAMMa JUIS 3allUThl JKU3HH, 3/0POBBA HIIH
WHBIX JKM3HEHHO Ba)KHBLIX HHTEPECOB pabOTHHKA, €C/IH TOJTYyIeHHEe eT0 COTJIacHs HEBO3MOXKHO.

3.2. Tlopsmok 00paboTKu, epeiauyl ¥ XpaHeH!s TIEPCOHANIbHBIX NaHHBIX:

3.2.1. Paboraux MAOY «llenrp o6pasoBanuss Ne 69» mpenocraBisieT CEKpeTapro
MAOY «llentp o6pasoBamus Ne 69» noctoBepsie cBenenus o cebe. Cexperaph MAOY
«lleatp oOpasoBanusi Ne 69» mpoBepseT OOCTOBEPHOCTE CBEICHMIA, CBepsd JaHHEIE,
peIoCTaBIeHHbIe PaGOTHHKOM, C MMEIOIIMMHCS Y PAOOTHHKA JIOKYMEHTAMH.

3.2.2. B cootserctBum co cT.86 .14 TK P® B nemsx obecrieueHus mpas U CBOOON
yenoBeka H rpaxnanuna aupextop MAOY «llentp oGpasosanus Ne 69» (Paboronarens) 1 ero
IpefCTaBUTEeNH Tpd 06paboTKe MepPCOHANBHBIX NAHHBIX DPAaOOTHHKA JIOJDKHBI cobmonars
crenyromue obigue TpedoBaHus:

* 06paboTKa MEepPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIOYATEILHO B
nensx obecreueHus coONIOCH S 3aKOHOB ¥ HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COICHCTBUA
paGoTHMKaM B TPYAOYCTPOHCTBE, O0YUCHHH H IPOJBIIKEHHH TIO ciysx6e, obecrieueHus TMYHON
6e30MacHOCTH PAaGOTHHKOB, KOHTPOJSL KOJWYECTBA ¥ KadyeCTBA BBHIOTHACMOH paboTel H
obecredeHHs COXPaHHOCTH HMYIIECTBA;

s @pu ompereneHuu 00BEMa W COJCpKaHUS, obpabaThiBaeMBIX TIEPCOHATBHBIX
nanEBX PaGoromatens ZOIDKEH pyKoBoncTBOBathes Koncrutynuedt Poccuiickoi Peneparui,
TpyznoBeM Kozekcom Poccuiickoii Peiepaun 1 HHBIME (e/iepanbHbIME 3aKOHAMHE;



* IpY NPHHATHN DPEIICHHH, 3aTparuBalolMX HHTepecsl paborHuka, PaGoromarens He
HMECT TIIpaBa OCHOBHIBATECS HA IEPCOHANBHBIX JAHHBIX pabOTHHUKA, ITOJyYEHHBIX
HCKJIIOYUTEIPHO B pe3yJbTare HX aBTOMATH3HUPOBAHHOM 0OpabOTKH WM 3JIEKTPOHHOIO
TIOJIYUCHHSA

* 3aIlUTa MEPCOHANBHEIX NaHHBIX pabOTHHKA OT HENPaBOMEPHOTO HX HCIIOJB30BAHHS
uiM yTpatel obecneunsaercs PaboTomareneM 3a cuéT ero CpeicTB B NOPSAKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOIATEIBCTBOM;

* pabOTHHKM M HMX TPEJCTABHTENH JOJDKHBI OBITh O3HAKOMJIEHBI IOJ{ PACHUCKY C
noxkymentamu MAOY «llentp obpasoBanust Ne 69», ycTaHAaBIMBAIOIIUMY MOPSIOK 06paboTKy
NEPCOHANBHBIX JAHHBIX PaOOTHUKOB, a TaKXKe 00 X HpaBax ¥ 00M3aHHOCTAX B 3TOH 061acTH;

* BO BCEX CIyyYasx OTKa3 pabOTHUKA OT CBOMX IIPaB Ha COXPAHEHHE M 3aAIUTy TANXHEI
HeelCTBHTEICH.

4. TIEPENAYA Y1 XPAHEHME ITEPCOHAJIBHBIX JAHHBIX.

4.1. Ilpu mnepemaye mepCOHANBbHBIX HOaHHBIX paboTHHKa PaborTomarens moKeH
coburoaTh cenyrompe TpeboBaHus:

4.1.1. He coobmars mepcoHanbHbIE [aHHBIE pabOTHUKA TpeThed cropoHe Oe3
MHCBMEHHOTO corlacks pabOTHHKA, 3a HCKIFOUCHUEM CIIy4YaeB, KOrjia 3T0 HeOOXOOMMO B IENIX
NpeaynpexIeHus yTPo3bl XKU3HH U 3I0pOBBI0 pabOTHHKA, a TakXKe B ClIydyasdX, yCTAHOBJICHHEIX
(enepanbHEIM 3aKOHOAATETECTBOM.

4.1.2. He coobmaTe nepcoHabHble JaHHbBIC pabOTHHKA B KOMMEpPYECKHX Hessx 6e3 ero
MUACbMEHHOTO cornacus. O6paboTka mepcoHaTbHBIX JaHHBIX PAOOTHHKOB B EJSIX TIPOIBUKEHHS
TOBapOB, paboT, yCIyr Ha PhIHKE MYTEM OCYIIECTBICHHS NPSMBIX KOHTAKTOB C IOTEHIHAILHBIM
noTpebHTENEM C IIOMOMBIO CPEACTB CBSI3H MOIYCKAETCA TONBKO ¢ HX MPEeABAPHTENHLHOTO
COIJIacHA.

4.1.3. IlpenynpenuTs JIUIl, NOTYIHBIIHX IEPCOHATBHBIC JaHHbIe pabOTHHKA, O TOM, YTO
3TH HOAHHBIE MOTYT OBITh HWCIIONIBE30BAHBl JIHIIEL B nendax, Jjisg KOTOPBIX OHH COOﬁHlEHH, H
TpeboBaTh OT 3THX JIMI MOATBEPKIACHHS TOTO, YTO 9TO IMpaBwiIo cobmoxeHo. Jluna,
NOJIyYHBIIHE I€PCOHAIBHEIE JaHHBIE paboTHHKA, 00s3aHBI COOMIONATH pPeXXUM CEKPeTHOCTH
(xonpunernmanbHOCTH). [lanHoe [TooXkKeH’e He pacupoCcTpaHseTcs Ha 0OMeH MepCOHATbHBIMH
JAHHBIMH paOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (eaepabHbIMU 3aKOHAMH.

4.1.4. OcymecTBIsTS Mepeady NepcOHANBHEIX JaHHBIX PaboTHHKOB B mpenenax MAOY
«IlenTp obpazoBanms Ne 69» B cOOTBETCTBHHU ¢ HacTOsAIMM [TomoKeHnEM.

4.1.5. Pazpemiats DOCTYI K NEPCOHATBHBIM IaHHBIM Pa0OTHHKOB TOJBKO CIEIMAIBHO
YIIOTHOMOYECHHBIM JIHIAM, IIPH 3TOM yKasaHHBIE JIMIA JOJUKHBI UMETh [IPaBo MOJydaTh TOJIBKO
Te NEepCOHATbHBIE JIaHHBIE PabOTHWKA, KOTOpble HEOOXOIAMMBI I BBIMOIHEHUS KOHKPETHOMN
(hyHKIIN.

4.1.6. He 3ampamuBate wuH(OPMAUXIO O COCTOSIHUM 3[0pOBBS pabOTHHKA, 3a
HCKIIFOUEHHEM TeX CBEJICHHH, KOTOpble OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBHIMTOJHEHHUS
PabOTHUKOM TPYNOBOK QYHKIIHH.

4.1.7. IlepenaBaTs mepcoHajbHBIE AaHHBIE PabOTHHKA MPEACTABHTENAM DPabOTHHKOB B
nopsiike, ycranosleHHOM Tpynoseiv konekcom Poccuiickoit @enepariuu, ¥ OrpaHUYUBATE 3TY
HHPOPMALUIO TOJIBKO TEMH IIE€PCOHAIBHBIMH JaHHBIMH pa0OTHHKA, KOTOPHIE HEOOXOMUMEL LIS
BBIIIOJIHEHUS YKa3aHHEIMM IPEJICTABUTEISIME UX (DyHKIIHH.

4.2. Xpa"eHHe U UCTIOIb30BaHKE EPCOHATBHEIX JaHHBIX pabOTHHUKOB:

4.2.1. TlepcornanesHele JaHHbe paOOTHUKOB 06pabaTEIBAIOTCS H XPAHSITCS Y CeKpeTapsl.



4.2.2. TlepcoHansHEle JaHHEE PaGOTHHKOB MOryT OBITH IONy4YeHbl, HPOXOIUTH
JanbHeHIIyIo 06paGoTKy u TiepenaBaThCsl HA XpaHEHHE KAk Ha GYMaXHBIX HOCHTENAX, Tk U B
SJICKTPOHHOM BHJC: IO JIOKAIBHONW KOMIIBIOTEPHOR CETH, IPH MCIIOIb30BAHHU KOMITBIOTEPHBIX
nporpamMm «Jlupexropy u «1C: 3apruiara u kaapsy.

4.3. Ilpu moNyYeHWH NEPCOHANBHLIX NAHHBIX HE OT paboTHHKA (32 HCKITIOYEHHEM
CIy4aes, €CIM NEpCOHANbHBIE JaHHBIE ObLIM IPeJOCTaBIEHBI pabOTONATENI0 Ha OCHOBAHMH
(esepaibHOrO 3aKOHA MIIM €CNIH  IEPCOHANBHBIE JAHHBIE SBISIOTCS o01men0CcTynHbIMMI )
paboromarens mo0 Havana o6pabOTKM Takux NIEPCOHANBHBIX JaHHBIX 00s3aH MpPemoCTaBUTh
pabOTHHUKY CIIENYIOMIYIO WH(OPMAIHIO:

* HAUMEHOBAHUeE ((hamuiTys, UMsl, OTYECTBO) ¥ A[PeC OTIepaToOpPa HilH ero IIPEICTABUTENS;
* 1e/1b 00pabOTKH NEPCOHATBHEIX JAHHBIX U €€ IPaBOBOE OCHOBAHHE;
* DpEANoIaraéMbie M0Jb30BATENH MEPCOHAILHEIX JAHHBIX,

* YCTaHOBIEHHBIC (efepanbHBIM 3aKOHONATENBCTBOM MpaBa CYGHEeKTa IEpCOHATBHBIX
JaHHBIX.

5. AIOCTVII K IIEPCOHAJIbHBIM JAHHBIM PABOTHUKOB.

5.1. TlpaBo noctyna k nepcoHaNBHBIM TaHHEIM paboTHHKOB B MAQY «IlenTp obpazosanus No
69» UMeroT:

5.1.1. TupekTop (B monHOM 00BEME).

5.1.2. Cekperapp u jenomnpousBouTens (B oGbéMe, NeTaTH3UPOBaHHOM 11.2.6 HACTOSIIErO
[Tonoxenwus).

5.1.3. 3amectuTens aupextopa no UK Tuin HazsHAYEHHOE JIHLIO 110 NPHKa3y(B MOJIHOM 00BEME).

5.1.4. 3amecrutens nupekropa mo AXY (B 06BEMe OKYMEHTOB, CONPOBOXKAAIOMIAX IIPOLECC
OOpMIICHHs TPYZOBBIX OTHOLIEHHM TIpH mpuéMe Ha paboTy, mepeBose, YBOILHEHHH;
MaTepHajioB MO aHKETHPOBAHHIO, TECTUPOBAHHMIO, IIPOBEACHUIO COOECEMOBaHMN ¢ KaHIUIATOM
Ha NOJKHOCTB; AOKYMEHTOB, SBJISIONIUXCS MOTMHHAKAME W KOINHSMHU IPHKA30B 10 JHIHOMY
COCTaBy; JHYHBIX /€Nl W TPYAOBBIX KHIXKEK PaCOTHMKOB; Jel, COAEPKAIIHX OCHOBAHHS K
TpUKa3aM TI0 JIMYHOMY COCTaBy; HeJ, COJAEpXAaIlMX MaTepHaisl aTTeCTaluu pPaGOTHHKOB;
AOKYMEHTOB CITy)KeOHBIX paccieIoBaHuH).

5.1.5. 3amecturenu nupexropa mo YBP, MP, BP, B T.4. ZOIIKOIBHOTO nozpasseneHus (Kax bl
U3 3aMECTHTENCH, ABISICH PYKOBOAUTENEM COOTBETCTBYIOIMX CTPYKTYPHBIX MOApa3eNeHH il /
KOHKPETHBIX HAIpPaBJICHHH MPOU3BOJCTBEHHON JIESTEIFHOCTH, UMEET OCTYI K NEPCOHATBHBIM
M@HHEIM PabOTHUKOB CBOETO CTPYKTYPHOTO MOApa3/e/ienus / HAIpaBICHHS IIPOU3BOJICTBEHHOM
ACATENBHOCTH, B 00BEME, IETATH3HPOBAHHOM I1.2.6 HACTOSIIETO [Tonoxenus).

5.1.6. Baxtéper u cropoxka (B 00béMe HOMEPOB Tene(OHOB OTAETBHBIX pabOTHUKOB,
NEPETAHHBIX MM UL CIIY)KeOHOTO MONB30BAHMS B YCTAHOBJACHHOM  (belepalbHBIM
3aKOHOJATE/ILCTBOM MOPSAIKE 3aMECTHTENIEM AUPEKTOpa 110 Ge30MacHOCTH).

5.1.7. Tlpencenarens nepuuHOM mPodCOrO3HOM OpraHH3anHH (MMeeT oCTyI K MepCOHAIBHEIM
JAHHBIM PAOOTHUKOB, SBISIOMMXCS WIEHAMH MEPBHYHOH IPOdCOIO3HOM OpraHM3alum, B
00BEMe, neTaTM3uPOBAHHOM I1.2.6 HACTOSIIEro [Tonoxenus).

5.2. Paborauk Opranusarue UMeeT paBo:

5.2.1. TlonyuaTs MOCTYII K CBOMM IIE€PCOHATBHBIM JAHHBIM VIS O3HAKOMJICHHUS C HUMH, BKJIIOYas
IpaBo Ha 0Oe3BO3ME3NHOE NOIydYeHHe KOomuit moGoi 3ammcw, cojiepikalllell IepCOHATbHbIE
JaHHbIe pabOTHHKA.



5.2.2. TpebGosarb ot PaGoromarenss yTOYHEHHs, WMCKITIOUYCHHUS WU HCHPABJICHUS HEMOJHBIX,
HEBEpPHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX HIJIM He SBISIOMNAX
HeoOxoauMbIME A1 PaboTomaTess nepcoHanbHbIX JaHHbIX. ’

5.2.3. Ilonyyars ot PaboTonarens:

° CBEIEHHUS O JIMLaX, KOTOphle UMEIOT JIOCTYIl K NEePCOHAIBHBIM JaHHBIM HIM KOTOPBIM MOXET
OBITH MPEIOCTABIIEH TAKOM JOCTYII;

¢ [ICPCYCHb OﬁpaﬁaTB[BaeMBIX NEPCOHAIBHBIX JaHHBIX H HCTOUYHHK HX MOJTYYCHH,
¢ CpOKH 06pa60r1<n MEPCOHAIBHBIX JAaHHBIX, B TOM HHCJIE CPOKH HX XPaHCHHS,

* CBEJIEHHS O TOM, KaKWe IOpDUANYECKHE TOCHEACTBUS Uil CyOBEKTa NEPCOHAIBHBIX JaHHBIX
MOJKET TIOBJIeYb 3a cob0i 00paboTka ero nepcoHaIbHBIX JaHHBIX.

5.2.4. TpebGopare u3BemeHus PaboronmarteneM BceX JIMI, KOTOPHIM paHee OBUIM COOOINEHBI
HCBEPHBIC WJIH HEIOJHBIE I[EPCOHANBHBIC [JaHHbIE, 000 BCEX IPOM3BEAEHHBIX B HHX
HCKIIIOUEHMUAX, HCIIPABJICHHUAX HIIH TOIIOTHEHHX.

5.2.5. OGxaioBaTh B YIOJHOMOYEHHBIH OpraH Mo 3alldTe MpaB CyOBEKTOB NEPCOHAIBHBIX
[aHHBIX MM B CyZeOHOM IIOpsiIKe HellpaBoMepHEBie aeficTus unu GespelicTeue PaGoronarens
1pu 06paboTKe U 3alUTe ero NepCOHAIbHBIX NaHHBIX.

5.3. Ilepenavya uadopManuu TpeThbel CTOPOHE BO3MOYKHA TOJIBKO NPH IMHCHMEHHOM COTVIACHH
pabOTHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYHIEHWE HOPM, PEI'YJIMPYIOIIMX OBPABOTKY U
S3AIUTY ITEPCOHAJIBHBIX JTJAHHBIX PABOTHUKOB.

6.1. Paboramkn MAOY «llentp oOpasoBarms Ne 69», BHHOBHBIE B HapyIIeHHH HOPM,
PEryIUpYIOIIAX MOdyuyeHne, 06paboTKy W 3aIIUTy MEepPCOHATBHBIX JaHHBIX pabOTHHKA, HECYT
TUCHUTLTHHAPHYTO AIMUHUCTPATHBHYIO,  Pa)JaHCKO-IIPABOBYIO UIA  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ()e/IepaTIbHbIMH 3aKOHAMH.

6.2. Mupextrop MAOY «llentp obpasopanus No 69» 3a HapylieHHe HOPM, PETyIHPYIOIIHX
monydeHde, 00pabOTKy ©  3alUTy  [EPCOHANBHBIX  JaHHbIX  pabOTHHMKA,  HECET
aJIMHHHCTPATHBHYIO  OTBETCTBEHHOCTh, cormacHo c¢r.5.27 u cr.5.39 Kogekca 06
aIMAHACTPATUBHBIX MpaBoHapymeHusx Poccuiickoit @exepanuu, a TakKe BO3MeEINaeT
paGotHuKy ymepO, NPUYMHEHHBI HENPAaBOMEPHBIM  WCIIONB30BAaHMEM HH(OpManuy,
cozieprkaleil nepcoHaIbHbIe JaHHbIe paOOTHHKA.



